APPLICATION TO A GRANTING AGENCY
PHASE 2: PREPARING AND SUBMITTING

Timeline: Phase 2 must start at least five (5) weeks prior to the agency

START THE PROCESS

[ ]Contact Scientific Writer for grant proposal writing support (if needed). BUDGET
TEMPLATE

|:| Contact Research Coordinator for budget development support.

PREPARE THE APPLICATION
|:| Prepare all documents and forms required by the granting agency.

|:| Circulate the application to all co-applicants for review and approval, =
incorporating any feedback.

|:| Collect all required signatures from co-applicants (if applicable).

SUBMIT FOR INTERNAL REVIEW

|:| Submit all grant application components to the Research Coordinator
to initiate internal review*.

*Proposals must be submitted a minimum of five (5) business days prior
to the Grant Review Committee meeting.

GRANT REVIEW COMMITTEE MEETING

The Research Coordinator will circulate the grant application to the Grant

Review Committee.

. . . GRAF (C
|:|Attend the Grant Review Committee meeting.

|:| Incorporate any feedback provided during the meeting, and resubmit
grant application to Research Coordinator*.

*One (1) business day is provided to incorporate any feedback.

APPROVALS

|:| VP, Research* provides approval.
|:| CFO and CEO provide final approval and sign the application.**
*Please allow one (1) business day for approval from the VP.

**A minimum of five (5) business days is required for review and
signatures from the CFO and CEOQ.


https://www.waypointcentre.ca/UserFiles/Servers/Server_9960/File/Research/Resources/Waypoint_Budget%20Template.xlsx
https://www.waypointcentre.ca/UserFiles/Servers/Server_9960/File/Research/Resources/Waypoint_GRAF.docx

APPLICATION TO A GRANTING AGENCY
PHASE 2: PREPARING AND SUBMITTING

SUBMIT APPLICATION

|:| Submit all application materials to the eligible institution (if applicable). -

|:| Submit all final application materials to the granting agency.

NEXT STEPS

FUNDED
When the grant is awarded, proceed to "Approval for Funded Research PROJECTS
Projects."

e Contact Scientific Writer for proposal writing support.

e Contact Research Coordinator for budget development support and/or
additional support with the application process.

e Contact Manager to ask about obtaining proposal preparation support from a
Research Analyst.


https://www.waypointcentre.ca/UserFiles/Servers/Server_9960/File/Research/Resources/Step-by-step/Funded%20Project_Step-by-step.pdf

	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off


